
Air Force Reserves 102 – Statuses and Websites 

Reserve Websites 

- AROWS-R (https://utapsweb.afrc.af.mil/utapsweb//) 
o Can see MPA/RPA orders in draft and final 
o Can see AT orders in draft and final 
o Can certify AT orders after they are done 

- ARCNET: (https://arcnet.sso.cce.af.mil/ARCNet) 
o Can see readiness information 
o Can see duty plan (MPA and AT will show up) 
o Input AT dates 

- UTAPS ( https://utapsweb.afrc.af.mil/utapsweb//TRCalendar.aspx) 
o View in internet explorer – classic mode 
o Can view (cant move or certify) UTAs 
o Can schedule and certify worked AGTPs and AFTPS 

- Comptroller (https://csp.cce.af.mil/#/) 
o Start and stop MPA/RPA orders 
o All pay related questions 
o MPA/RPA submit leave while on orders 

 

MPA/RPA 

- Organized with the section-lead through the front office for dates 
- Every 90 days of MPA/RPA moves your reserve retirement day forward 90 days. 

Does not have to be consecutive (IE 30 + 15+15+30 = 90 days moved forward)  
- Orders will populate in AROWS-R (https://arowsr.afrc.af.mil/arows-r/cac/login.do) 
- Can see applications in progress and then approved orders once they are final 
- 31 days for full benefits   
- Orders less than 31 days will get BAH type II  
- Don’t forget to use your leave or move it to the next set of orders (see the front 

office for details) 
- Starting MPA  

o Print a copy of the orders 
o Recommend writing “START” on the top and saving a draft to use for 

stopping them 
o Fill out your start information (only the first line of the statement of tour of 

duty, member reported at 0800 hours on XX.  Circle spouse info and gov 
quarters 

o Get ANY officer or front office to sign it and you sign it as well 
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o Make sure the date matches the start order 
o Create a ticket on the comptroller portal (https://csp.cce.af.mil/#/) to start 

your orders 
o Starting orders will start the pay 
o TRICARE prime is automatic, regardless of if you start it 

- Stopping MPA 
o Print a copy of the orders with the details of the START (without the 

signatures) 
o Fill out departure information 
o Get ANY officer or front office to sign and you sign it as well 
o Make sure the date matches the exact end of orders 
o Created a new ticket on the comptroller portal (https://csp.cce.af.mil/#/) to 

stop your orders 
o TRICARE Reserve Select is NOT automatic.  Don’t forget to re-enroll prior 

to the end date 
- Varsity move is to pre-fill out your start and stop orders so that it’s an easy 

submission on your start and stop days.  You can submit the stop orders anytime 
on the last day of your orders. 
 

Annual Tour 

- 15 days per year 
- Usually, the best status to travel on.  I usually save it until I either need it in case 

of a TDY or if I am caught up on other statuses waive it (sometimes in the 
spring).  It is the lowest paying status per capita of hours 

- To schedule annual tour, you get into ARCNET 
(https://arcnet.sso.cce.af.mil/arcnet/Members/Home/MemberProfile) 

- On the duty plan go to the month you want.  Double-click the day and choose 
how many days you want.  Place it into requested.  Recommend email the CSS 
to make sure they know you submitted it. 

- The orders will populate back into AROWS-R 
- Certifying can be done through AROWS-R directly in the create certification 

category 
- A backup way is to do it similar to MPA 

 

UTA 

- You will be scheduled to attend in-person on the wing UTA weekends if you do 
nothing to move them 

- Sign-in is typically 0700 and sign-out is 1530 
- You get 48 UTA periods a year (24 days with 2 periods a day) 
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- Can only work 16 UTA periods in a quarter (each day is usually 2 periods…a 
weekend is 4…so a MAX OF 8 uta days a quarter) 

- To move a UTA. 
o Fill out a 40a form and submit to section leads (ADO or Flt/CC).  They 

have to be the approvers (can’t be anyone) 
o Has to be done usually by the 21st of the month prior 
o Make sure the days have been moved either by seeing the email that you 

are Cc’d on to the CSS OR checking UTAPS 
(https://utapsweb.afrc.af.mil/utapsweb//) to see where your days are.  I 
recommend checking UTAPS at least once a month to make sure your 
days are where you expect them 

- To verify you have worked a UTA 
o Send the 40a to ANY officer to verify you have worked them OR stop by 

the CSS to do the verification in person. 
o Do this on the last day of your days from your 40a 
o Send the Worked 40a to the CSS org box 

 

AFTPs/AGTPs 

- Statuses specifically meant for flying related activities  
- You get 48 statuses a year…can only do 16 in a quarter...only 24 can be 

grounders (AGTP) 
- AFTPs have flight or sim time attached to them.  AGTPs have to be used for a 

flying related event (don’t need to fly) 
- AFTPs people typically do a double status (double TP…33 on the orders).  Need 

a 2.0 in the simulator or a .2 in flight to do it.   
- Can only do one AGTP in a day (can’t do a double grounder) or 2 AFTPs in a day 

(double TP) 
- AGTPs need approval from the front office…AFTPs will be auto approved when 

you schedule them 
- To work a grounder: 

o Log into UTAPS (https://utapsweb.afrc.af.mil/utapsweb//) in internet 
explorer and click classic mode 

o Click on aircrew calendar 
o Double click the day 
o Click AGTP 
o Home unit 
o Short comment 
o MDS – AC130J 
o Crew position 
o Then the event you are attaching it too. If it’s for flight planning, IPAD 

updates, PEX, or grade folder reviews I use preflight planning/training. 
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o Then click OK 
o Calendar will be updated to yellow around your status 
o When the front office approves it will go to green 
o Once you have worked your grounder open it up, adjust the work hours as 

need be and double click the worked button) 
o Status will then go into light gray “worked”  
o 711 SOS/ARMS will verify and payout, then go to black (paid) 
o Varsity move is to email them (currently MORTON, AMANDA L MSgt 

USAFR AFRC amanda.morton.4@us.af.mil) after you have worked a few 
so they know 

- To work a double TP 
o Similar to grounder, except select AFTP 
o Make sure you are a “33” on the orders and 781 
o After the flight log back into UTAPS and update your times and input your 

flight times to split the times across both periods 
o Double Clicked work 

- Lt Col Fox’s thoughts on statuses that aren’t MPA/RPA/AGR” 
o Try to fly on UTA, so if you cancel, you get paid 2 statuses no matter what 
o Sims are great for double TPs (just get a 2.0) 
o Grounders are great for the day prior to flights or to check-in in the middle 

of long breaks off of orders 
o AT - I wait until later in the year in case of TDY…and if I don’t need I 

cancel 
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